Contact Verification Instructions

The Contact Verification form allows custodial guardians to update their child’s contacts online. NOTE: This must be done for
EACH child. Click the Contact Verification button on the student’s profile page to open their contact verification page.

(e,s- P Friday, May 29, 2015 | kabemathy1126 2

Home Profile Attendance Schedule Discdpline Transcript Report Card Buses Course Request Gradebook Progress Report Assessments

Rudy's Profile District/School's Event(s) and/or Assignment(s) eSD High School
¥ District Level Events % School Level Events ¥ Rudy's Assignments
April 26 - June 6, 2015

4 Day Week | Month | b

Sun Mon Tue Wed Thu Fri Sat esD
May 1 2 .

Day:4 Day:5 Day:6 Day:7 Day:8

3 4 5 [ 7 B |
First Name: Rudy Day:9 Day:0 Day:1 Day:2 Day:3
Middle Name:
Last Name: Abernathy
5
Grada: 10 10 1" 12 13 14 1 16
Day:4 Day:5 Day:6 Day:7 Day:8

Contact Verification
2 7 18 19 20 21 22 23

Day:9 Day:0 Day:1 Day:2 Day:3
Test GBD 1 Half Day

Student Information Student Information

First Mame: Patrick Last Mame: fardvark

1. student Cell phone is optional; o ey Grade: 10

not used @ Cell Phone:

Household information  Household Information

Surname: Aardvark

1. Update household phone # here
NOTE: If you need to change a
physical home address, you will need to contact the District Registrar.

Phone: |§14-955-0993 X Unlisted 1s Cell Phone Update All Linked Records

Guardian Information & Emergency Contacts

1. Contact Priorities must start with 1 (i.e., 1,2,3,4) and be different for all guardians and emergency contacts.

N

Phone Priorities must start with 1 (i.e., 1,2,3,4) for the contact.

3. Click into any white cell area to update the contact information.
NOTE: Guardians should only have one phone type designated as their home number. Use phone type “home phone” or
“home cell”.

4. Click @ AddPhone 6 3dd an a new phone number for the contact or click #* peside it to remove the phone entirely.
5. Click © #ddEmal {5 add a new email address for the contact or ¢ besides it to remove email address.
A Primary email which is linked to a portal account may not be deleted and must be removed from the parent portal first.

6. Alock on the guardian home phone number indicates it’s linked to household phone. Phone must be changed in the
Household Information section. A lock on any other number or emergency contact phone number indicates the number
cannot be modified, but if modification is needed, a new number can be added, then the locked number can be deleted.
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Contact Verification Instructions (continued)

Guardian Information

= | Primary Guardian

First narmea:

Priscilla

Last Marme:

@ ICnnIact Priority: | 1

g

Phone Information

@ ) Add Phone

x
P
x

Phane Mo
914-333-5555

6 914-244-5555

™
ol

914-9553-0599

Email Information

@ i) Add Email
Del..  Emal Address

priscalla @myermail.com

Phone Ext

250

Aardvark

Guardians should have only one phone
designated as the home number. Use phone

type “Home phone” or “Home cell”, not both.

Gander: Female Relationship:

Mailing Address: 99 Some Street Somewhere, HY 10570

—thonz Tups
Cell Phone

Work Phane ‘
Home Phone

1 ]
i E b
F

Email Type Primary Email

HOME E

Physician Information — may be entered for the student, Ph¥sici=n Infermation

Employer Information — optional; we do not use this section, =mleyer infermatien

Code of Conduct & Acceptable Use Policy- check-off required each year to attest that you have read and
your child understands the school’s Code of Conduct Policy and Technology and Network Acceptable Use Policy.

Miltary Service - if applicable, please enter the date service began and/or date service ended in appropriate boxes.

Click Verify at bottom of the screen when finished.

A pop-up message at top of the screen will appear if the information was updated successfully or if there are any
errors. Click “OK”.

esdparenttest.lhric.org says

You have verified successfully,
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